
Emma Allen Award:  Conference Expense Detail 

Name of applicant: Date of application: 

Name of applicant’s mentor(s): 

Conference Information: 

Name/Title 

Begin and end dates 

Travel dates (if different than begin/end dates) 

Location 

Link to conference details (insert URL) 

Your presentation/poster title: 

Has your presentation/poster been approved? 
If approved, please upload your presentation invitation with your award application.  If not yet approved, please submit your invitation upon 
receipt. 

Itemized Budget Estimate:  UW calculator 
Note:  your letter(s) of support must include a statement that he/she is aware of your estimated budget proposal. 

Registration fee: 

If meals are included in the registration fee, list which meals are included: 

Meals (not included in registration fee):  

Airfare:  

Local travel (taxi, bus, etc.):  

Miscellaneous expenses: 

TOTAL amount requested:  

Additional Information/Comments: (If you have listed an amount for miscellaneous expenses, please explain.)

https://businessservices.wisc.edu/travel-reimbursement/planning-a-trip/meals-and-incidentals/
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